PHAN 1: LUU TRU BAI THI

e Tao 01 thu muc dé luu cac File bai thi theo hudng din caa Giam thi.

e Tao 03 file (1 File word, 1 File excel, 1 File powerpoint trong thu muc trén, cac file c6

tén: MaSinhVién_HoTén)

PHAN 2 (4.0 diém): MS WORD [sinh vién lam bai trong file word da tao tai phan 1]
Cau 1. Thiét lap kho gidy A4, canh 1¢ left=3cm, right=top=bottom=2cm.

Céau 2. Soan thao va dinh dang van ban sau: (ndi dung van ban Font Time New
Roman, Size 13, canh déu I& trai, phai). Sinh vién sir dung cac k¥ thuat soan thao sau:
Font, Tab, Tab Leader, Shapes, First Line Indent, Numbering, Bullets, Replace, Table,
Border and Shading, Footer, Page Number.

BO GIAO DUC VA PAO TAO
VU GIAO DUC PAI HQC

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phtc

 S0: 1234/BGDDT
VIv tong ket cbng tac tuyén sinh 2019

Kinh gtri:

- Cac bai hoc, Hoc vién, Truong dai hoc

Ha noi, ngay 04 thang 10 nam 2019

Thuc hién tong két cong tac tuyén sinh nam 2019, Vu Gido duc dai hoc tran

trong kinh

moi:

5 ONQG (BA): oo, Hidu truong TIuONG: ...ccevveveeeveceeeeeee e

> Ong (Ba);

Trudng Phong Dao tao truong; .......cccceeeeene.

Pung vao lac 8h00 ngay 20/10/2019 ¢6 mat tai hoi truong A Vin phong B0, s6
35 Pai Cb Viét, TP Ha Noi dé du hop tong két cong tac tuyén sinh 2019.

T

PAI CO VIET
S6 35
VP B
Chuong trinh hdi nghi;
STT THOI GIAN NOI DUNG

1 7h30 — 8h00 Pon khach
2 8h00 — 9h30 Béo cao cong tac tuyén sinh 2019
3 9h30 — 10h30 Thao luan
4 10h30—11h00 | Tong két hoi nghi

chan trang

VU TRUONG VU GIAO DUC PAI HQC
Yéu ciu: - Soan thao va dinh dang van ban, Thay thé cum tir “Tong két” thanh “So
két”. Chén Footer v6i ndi dung “Khao sat Tin hoc 2019” va dénh sb trang & goc phai



PHAN 3 (4.5 diém): MS EXCEL [sinh vién lam bai trong file excel di tao tai phan 1]

BANG THEO DOI THI TRUONG XE MAY NAM 2019

- ; 3 X o PHAN SO PON | THANH | KHUYEN
STT | TEN KHACH HANG MAXE | TENHANG KHOI | LUONG | GIA TR MAI
1 DUONG VAN HAI SU_P100 120
2 NGUYEN THANH DOAN HD_P100 40
3 HUYNH TAN PHAT YA_P125 70
4 TRAN QUYNH SU_P125 35
5 LE VAN THU HD_P110 60
6 NGUYEN THANH NGUYEN | SU_P110 100
7 NGUYEN THANH TAN HD_P125 45
NHA SAN XUAT BANG GIA XE MOTO BANG PHAN KHOI XE MOTO
MA - MA
HANG TEN HANG P100 P110 P125 pxuor | P100 P110 P125
PHAN 100 110 125 phan
HD HONDA 800 1000 1200 5} | phan | phan b
KHOI % Z. khoi
khoi khoi
SuU SUZUKI 750 900 1050
YA YAMAHA 750 950 1100

* Yéu ciu:

1. Nhép va dinh dang bang tinh

2. Pién TEN HANG cho bang tinh, dia vao 2 ki ty ddu cia MA XE va bang NHA SAN XUAT

3. Pién PHAN KHOI cho bang tinh, dya vao 4 ki ty cudi cia MA XE va BANG PHAN KHOI XE MOTO

4. Pién PON GIA dya va MA XE va BANG GIA XE MOTO

5. Pién THANH TIEN bang SO LUQONG*PON GIA+THUE SUAT

THUE SUAT: Xe 125 phan khéi thi thué suat = 10%*DON GIA * SO LUQNG, céc loai khac thué suat =0

6. Dién dit liéu cho cot KHUYEN MAI: Néu TEN HANG la "HONDA™ hoc "YAMAHA" thi
khuyén mai "MU BH", con lai thi khuyén mai "AO PULL"

7. Bém s6 khach hang mua xe cua hing HONDA

8. Tinh tong SO LUONG xe 125 phan khoi

9 Tinh tong SO LUQNG xe cua hing SUZUKI va YAMAHA

10. Trich loc nhitng khach hang mua xe cua hang HONDA hoic YAMAHA sang Sheet khac



